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OFFICE OFTHE SECRETARY OF STATE 

RECORDS MANAGEMENT DIVISION 
DEPARTMENT OF ARCHIVES AND I~ISTORY APPLICATION FOR RECORDS RETENTION SCHEDULE 

~+ . 
-..- 

FOR AGENCY USE 
rppllcatlon Date 

lll_ 

kpplication Number 

1. Agency Addre? FOR - RECORDS MANAGEMENT USE 
GA. Dept.  N a t u r a l  Resources ,  EPD ApplicationNumbar 

A i r  Q u a l i t y  E v a l u a t i o n  S e c t i o n  
4 2 7 9  Memorial Dr ive ,  S u i t e  D .  
Deca tu r ,  Georg ia  30032 

Date ~ k e i v e d  Date Completed 

I A i r  Q u a l i t y  E v a l u a t i o n  Ambient F i l e s  present 1 9 7 0  I 
i. Division and Office Function What is t he  function of the Division and the Office in which this record series is created? 

. -  . , .  - 
The A i r  -Qua l i ty  E v a l u a t i o n  S e c t i o n  is  . r e s p o n s i b l e  . f o r  p r e s e r v a t i o n ,  
p r o t e c t i o n ,  and improvement'.of a i r  q u a l i t y  and , t o  conduct  a s t a t e w i d e  
moni tor ing  program s o  as t o  s a f e g u a r d  t h e  p u b l i c  h e a l t h ,  s a f e t y  and 
w e l f a r e .  

A .  

~.. ~ . . ~ .- .~ . 
- 

k 
l_l-- L- -- 

I. Record Series Description 3 s  file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

Documentsrelatingto: Ambient a i r  moni tor ing  s t a t e w i d e ,  

Indudedare: Dai ly  d a t a  s h e e t s  from s i tes  throughout  Georgia  f o r  cont inuous  
Computer p r i n t o u t s  on a l l  monitors,  €o r  ambient moni tor ing  mon i to r s ,  

s i t e s  throughout  t h e  S t a ' t e .  

..~ , :. ~- 
~~ - .. 

. . .  

File isarranged: Monthly,  q u a r t e r l y ,  y e a r l y  
- - 

__- -- ---- ----- ~ - - _ _  
I. Monthly Refarena, Rate HO~Y often are records referred to which are: 

One to six months old A-: Seven to twelve months old 
twenty-five months and older 3 , ? 

/. Annual Rate of Acsumulation of Records 
Letter-size drawers L; Leyakize drawers _I 

2 5 ; Thirteen to twenty-four months old 8 

--___ --I_ I_- _I 

; Shelves ~ ;Other (Speify) 



..r -_-. __^___c____-~-I .. 
- -.-A&-- - ~ -  " - 

~ __~_ ~ ~.___ ~ - 
._(Place an "X" in ~ h ?  proper mlumn) 

-* c ~ - c;- a. Is this the official copy of the series? i 

__I.__ -4- here i s  it? 

b. noes the series contain confidential information requiring security handling? If yes. cite law or regulatioc. . 

*. 

L 

7 
Y 

1 re? x 1 i .  1sM-d ? _I 

If yes. whe 

4 , l  .--- 
- c. I s  this a vital record? ' 

d. Does this series have historical or long term research value? 
e. When one or two documents in the file make it neesaw to keep the entire file f& a long period, could these 

__- 

dQCU ments ha schedu led seoeratelv ? '  t A- 

L!S- n .  i Pri-uyer-cdWd? I f yes. -. 

I f C & Q Q v .  
g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 

h. 1s there a duplication of th is  series in your office, or in another office or agency? 

+years. 
years. b. Statute of limitation 

c. Federal law - - -years. 

a. State Law a d. Audit period years. 
e. Administrative need years. 
f. Federal retention instructions 3 years. 

. Attach copy or excerpt of laws dr regulations. Explain administrative need. '' ' 

. .  . .. . . .  
. .  

40 CFR 1 2 4 . 6 2 ,  %25~.27 7 3 y e a r s ,  olr longer  during perfod of unresolved l i t i g a t i o n  or 
when' requested by pirector o r  Regional Adminis t ra tor .  

12. Aoorovcd Disposition Instrudons This aganw mommends that the file series be cut off a t  thb end of each: 

0 Calendar Year: 0 F i m l  rear: a Other then, 

then ~. . .. . ~.~~~ -- ~ ~ - D Hold in the current files area month(s) ' 

0 Transfer to lo&l holding area, hold 
0 Transfer to State Reoords Center: hold 
n Destroy. 
0 Transfer to State Archives for permanent retention. 

-year(s): then 
yearb); then . .  

~~ 'Bz ~ Other ISpecifyl 

I. Daily d a t a  shee t s :  c u t  o f f  f i l e , a t  end of each ca lendar  yea r ;  t r a n s f e r  t o  S t a t e  
.. Records Center ,  hold 4 years ;  then  des t roy .  

11. Computer P r i n t o u t s :  (a) F a i l u r e  r e p o r t s :  c u t  o f f  a t  end of  each ca lendar  yea r ;  

8. 

t hen  t r a n s f e r  to- -S ta te  Records Center,  hold 4 yea r s ;  then  des t roy .  
(b) S t a t i s t i ca l  and exceeding s t anda rds  r e p o r t s  ( o t h e r  than  annual s t a t i s t i ca l  
r e p o r t s ) :  c u t  o f f  at  end of  each ca lendar  yea r ;  hold i n  o f f i c e  3 y e a r s ;  then 
t r a n s f e r  t o  S t a t e  Records Center; hold 10 yea r s ;  then  des t roy .  
(c) Annual S t a t i s t i c a l  Reports:  . c u t  o f f  a t  end of  each ca lendar  year ;  hold , i n  
o f f i c e  3 y e a r s ;  then t r a n s f e r  t o  State  Archives f o r  permanent r e t e n t i o n .  

. . .. .. 

fiOTE: - I n  the event  of l i t i g a t i o n ,  o r  when reques ted  by t h e  D i r e c t o r  o r  Regional 
. ,  Adminis t ra tor ,  t h e s e  records  must be  he ld  u n t i l  l i t i g a t i o n  is c losed  o r  r eques t  

is resc inded .  

f i  State Records Committee /Signature1 Date - 
State AuditorlDasignee --, I(- 3 b d , b Y _  ~ 
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lecommendations in para- 
lraph 12 are approved. 
Yf dimppoved, attach letrw 


